BO CONG THUGNG
TRUONG PAI HQC
KINH TE - KY THUAT CONG NGHIEP

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh Phuc

S6: 89/KH-PHKTKTCN

KE HOACH

Ha No¢i, ngay 02 thang 02 nam 2024

T6 chirc chwong trinh gip mit dau nim mirng Xuin Giap Thin 2024

Cin ctr Thong bao sé 34/TB-DHKTKTCN ngay 10/01/2024 cua Hiéu truéng
Nha trudng vé ké hoach nghi Tét Nguyén dan va gip mit CBVC-NLD dau nim Xuan
Giap Thin nam 2024 ddi véi can bo, giang vién va sinh vién, hoc vién;

Truong Pai hoc kinh té - Ky thuat Cong nghiép thong bao ké hoach to chirc
chuong trinh gap mat dau nam Xuan Giap Thin ndam 2024, cu thé nhu sau:

1. Thoi gian, dia diém:
- Thoi gian: 09h00’ ngay 19/02/2024 (tirc ngay mung 10 thang Giéng nam Giap

Thin).

- Dia diém:

* Tai Ha No6i: Hoi truong 3 tﬁng, ngd 218 Linh Nam, Hoang Mai, Ha Noi

* Tai Nam Pinh: Hg1 truong N.H1, 353 Tran Hung Pao, Nam Dinh.

2. Thanh phén: Toan bo CBVC-NLD trong Truong (gdm ca giang vién, can
bd toan thoi gian va ban thoi gian).
3. Chwong trinh:

TT| Thoigian Noi dung Nguwoi thue hién
1 | 08h45’-9h00’ [Pon tiép dai biéu tham duy Ban t6 chirc
2 | 9h00’-9h15’ [Van nghé chao murng ﬁgﬁg doan, Boan  thanh
NGUT.TS. Trin Duc
3 | 9h15°—9h25 |Lanh dao Nha truong phét biéu chic Tét |Can, Bi thu Pang iy,
PHT Nha trudng
Chuc ming céc thay ¢6 dugc phong ham
4 | 9h25°—9h35> |Pho Gido su, bao vé thanh cong Tién si,|Lanh dao Nha truong
d6 NCS nim 2023.
D/c Vii Thi Thu Huyén
, , . A - - Chu tich Cong doan co
5 | 9h35”-10h00* [Poc Tho mirng xuan maoi s6 Nam Dinh, Truong
Phong TCCB
6 | 10n00’ - 10n15" thufO‘ng trinh khai xuan, mung tuoi dau{Lanh dg}o Nha truong tai
nam 02 co so
7 | 1015’ - 11130° Lanh .dao Nha truong deén chuc Teét cac|Lanh dg}O Nha truong tai
don vi 02 co sé




4. Phan cong nhiém vu:

4.1. Phong Hanh chinh quan tri

- V¢ sinh m6i truong dam bao canh quan sach dep; Pam bao an ninh, trat tu.

- Trang tri khanh tiét, chuan bi hoi truong hai co s¢ Nam Dinh va Ha Noi.

- Piéu hanh chung cong tac chuén bj va t6 chirc chuong trinh.

4.2. Phong To chirc can bd

- Théng bao cho CBVC-NLP dén du day du, ding gid véi trang phuc lich sy.

- Phéi hop véi Phong TCKT chuén bi kinh phi mirng tudi dau nam.

- Tong hop tinh hinh nghi Tét cia CBVC-NLD, tong hop danh sach giang vién
toan thot gian dén dy bao cdo Ban Giam hiéu Nha truong.

4.3. Phong Dao tao

- Chuan bi Hoi trudong va ciu truyén hinh hai co so, phdi hop véi cac Phong
chtrc nang chuin bi co sé vat chit va cac ndi dung co lién quan khi duoc phan cong.

- Clr can bd k¥ thuat két néi cau truyén hinh hai Hoi truong tir 8h00° ngay
19/02/2024 dé kiém tra tin hiéu.

4.4. Phong Chinh trj va cong tac sinh vién

- Clr can bo hd trg Phong Pao tao, Phong HCQT chun bi co s& vat chat.

- Téng hop tinh hinh nghi Tét cta sinh vién, hoc vién béo cdo Ban Giam hi¢u
Nha truong.

4.5. Phong Tuyén sinh va truyén thong

- Phu trach cong tac tuyén truyén, quay phim, chup anh tu liéu, viét bai dang trén
website vé cac hoat dong ctia chuong trinh.

4.6. Trung tam QL XD va DV: Phi hop chuan bi co so vat chat, to chirc trong
coi xe cho can bd vién chirc va nguoi lao dong.

4.7. Phong Tai chinh ké toan: Chuan bi kinh phi mimng tubi dau nam, hudng
dan cac don vi thanh quyét toan kinh phi thuc hién theo quy dinh.

4.8. Cong doan, Doan thanh nién, Hoi sinh vién

- Phi hop v6i Phong TCCB thong bao cho can bo, vién chic dén dy day du,
ding gid theo quy dinh.

- Chuén bi céc tiét muc van ngh¢ chao xuan, dan chuong trinh doc tho mung
xuan.

- Chiu trach nhiém vé cong tac 18 tan, thanh nién tinh nguyén hd trg tai 2 co s&
Nam Dinh va Ha Noi.

4.9. Cac Khoa chuyén mon va cac don vi trong toan truong

- Trudng cac don vi c6 trach nhiém thong bao va dén déc CBVC dén du day
du, dang gio voi trang phuc theo quy dinh.

- Trang tri khanh tiét, chuan bi vin phong lam viéc, tong hop danh sach giang
vién toan thoi gian moi dén dy giri Phong TCCB dé bao cao BGH Nha trudng.

Cin ctr cac ndi dung trén, Nha trudng yéu cau cac don vi chit dong phan cong
cu thé cho tung cd nhan va td chue thyc hién theo ding ké hoach.

Noi nhin: HIEU TRUONG

- Ban Giam hiéu;

- Céc don vi trong toan truong; (da ky)

- Website nha truong;

- Luu VT, HCQT. TS. Tran Hoang Long



